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[Insert Date]

[Insert Customer Name]

[Insert Customer Address]

Dear [Insert Customer Name]:

Thank you for your recent order.  As part of our credit process we need to obtain some credit information on your company.  Please help us service your credit needs by doing the following:

· Read the attached “Standard Terms and Conditions”.

· Fill out the attached “Credit Application”.  If you wish, you may attach a copy of your standard credit information sheet.  We do require the signature of an authorized representative of your company on our credit application form to be submitted along with your form.

· Fill out attached  “Bank Release”.

· Provide us with a copy of your  sales tax exemption certificate if applicable.  If we do not receive a copy of your exemption certificate, we will assume that applicable sales tax apply and you will be charged accordingly.

Again, thank you very much for the opportunity to serve you.*

Sincerely Yours,

Chris Kahler- Controller

CrownTonka Walk-Ins,  div. of Crown Fixtures, Inc.

*CrownTonka reserves the right to change and/or revoke credit privileges at any time if credit terms are not met and/or any if Standard Terms and Conditions are violated.
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